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0 3aUIHUTE NMEPCOHAJBHBIX JAaHHbIX p360THHKOB HIKOJIbI

1.06mue nonoxenus
1.1. Lenbto nannoro Ionoxenus ABaseTcs 3alyTa NePCOHANBHBIX JaHHBIX paOOTHUKOB OT
HECaHKLIHOHHPOBAHHOI'O I0CTYIa, HEMPABOMEPHOTO MX MCIOJIb30BAHMUS UIIH YTPATHI.
1.2. Hacrosiee Ilonoxenune paspaboraHo Ha ocHoBaHuu crateit Koneturyumun P®, Tpynosoro konekca
P®, Koxekca P® 06 aaMuHUCTPaTHBHBIX MpaBoHapyLueHUsx, [ paxaaHckoro kojaekca P®, YronosHoro
Koaekca P®, a takke DenepanbHoro 3akoHa "O6 nHpopmaurn, MHGOPMATH3ALMK U 3aLLHTE
uHbopmauuu".
1.3. TepcoHanbHble AaHHBIE OTHOCATCS K KATEropuu KOH(HAEHUMAIBLHON MHpopMaLmu. Pexum
KOH(MAEHIMATBLHOCTH NEPCOHANBHBIX JaHHBIX CHUMAETCS B C/TydasX 00e3TMUUBaHUS WK M0 HCTEYeHHH
75 neT cpoKa XpaHEeHHUS, €ClIM MHOE He OMpeesIeHO 3aKOHOM.
1.4. Hacrosiee [Tonoxenue yreepskaaercs 1 BBOAUTCS B A€HCTBHE NPUKA30M AMPEKTOPA LIKOIbI U
SIBJIACTCS 00S3aTENbHBIM /115l HCTIOJIHEHUS BCEMHM PaGOTHHKAMH, MMEIOLLMMH J10CTYT K NepPCOHAbHBIM
JIAHHBIM COTPYAHHUKOB.

2. [lonsiTHe M COCTAB NEPCOHAIbHBIX JAHHBIX
2.1. IlepcoHanbHble JaHHbIe paboTHHKA - HHPOPMAaLMs, He0OX0AUMas PaBOTOAATEIO B CBS3H C
TPYOBbIMH OTHOLIEHUAMM W Kacalolllecst KOHKpeTHOro pabothuka. [Tox undopmaumeii o paboTHukax
MOHMMAIOTCS CBEJIEHHS O (haKTax, COOBITHAX M 0OCTOATEILCTBAX KU3HH PaBOTHUKA, MO3BOJISIIOLIME
MJIEHTUPULIMPOBATDH €r0 JIMYHOCTb.
2.2. B cocTaB nepcoHabHbIX JaHHBIX paOOTHHKA BXOJAT:

— @HKeTHbIe ¥ OMorpaduueckue AaHHbIe; — 00pa3OBaHKe;

— CBE/ICHHs O TPYIOBOM M OOLIEM CTaXKe; — CBEJEHHUS O COCTABE CEMBH;

— MacrioOpTHbIE JaHHBIE; — CBEJCHHUS O BOMHCKOM YYeTe;

— CBEJIeHHs 0 3apabOTHOM NjaTe COTpyIHHKA;

— CBEJICHHS O COLMAJIBHBIX JILIOTAaX; — CIELHMAIBLHOCTD)

— 3aHUMaemasl JI0JDKHOCTh; — HaJIUYue CYAUMOCTEH;

— a/Ipec MeCTa JKUTEJILCTBA; — JOMAaLIHUI TeaedoH;

— MeCTO paboThl HJIK yyeObl YJI€HOB CEMbH M POICTBEHHUKOB;

— XapakTep B3aUMOOTHOLLIEHNH B CEMbeE; — COIEPIKAaHKUE TPYA0BOrO 0r0BOPa;

— COCTaB JACKJIAPUPYEMBIX CBEACHHH O HAJIMYUKM MaTepHasIbHbIX LEHHOCTEI;

— COAEpXKaHHE NeKIIapalliu, M01aBaeMOi B HaJOTOBYIO MHCIIEKLIMIO;

— NOJUTMHHWKH U KOTIMM MPHKA30B MO JIMYHOMY COCTaBY;

— JIMYHBIC JIe/1a ¥ TPYA0BbIE KHHKKH COTPYIHHKOB;

— OCHOBAHHsl K MMPUKa3aM [0 INYHOMY COCTaBY;

— JieN1a, coaepKaliie MaTepHasibl Mo MOBBILIECHUIO KBATU(DHKALIMK U NIEPENOAroTOBKE

COTPYAHMKOB, UX aTTECTALMHU, CTY’)KEOHBIM pacclieIOBaHHSIM;

— KOIHHK OTYETOB, HANPABJISIEMbIE B OPraHbl CTATUCTHKH.
2.3. JlokymeHTBI, ykazauHble B 11. 2.2. HacTosiiero [TonoxkeHus, aBasioTcs KOHUAEHLMAIbHBIMH, XOTH,
YYHUTbIBasi MX MaCCOBOCTb M €IMHOE MECTO 0OPabOTKH M XpaHEHHsl — COOTBETCTBYHOLUMH rpU
OrpaHUYEHUs! HA HUX HE CTaBUTCH.



3. O0padoTKa NepCOHAIBHBIX JAHHBIX
3.1. [Tox 06paboTKO¥ MepcOHANBHBIX JAaHHBIX PA0OTHHUKA IOHUMAETCS TTOJTydeHHE, XpaHEeHHE,
KOMOWHHMPOBAHUE, Nepeaaya Win Jr00e Apyroe UCIOIb30BaHNe IEPCOHAIBHBIX TaHHBIX pa0oTHHKA. 3.2.
B nensix obecrnieuenus npas ¥ cBOOO 4eTIOBEKa M rpakJIaHHHA pabOTOAATEeNb U €0 NPEACTaBUTEIH IIPH
00paboTKe epCOHATBHBIX TAHHBIX pa0OTHUKA 0053aHbBI COOTIOIATh CISAYIONIHE 00Ire TpeOOBaHUS:
3.2.1. O6paboTKa MepCOHATBHBIX JaHHBIX PA0OTHHUKA MOXKET OCYIIECTBISATLCSA UCKIIOUUTEILHO B IEJISIX
oOecrieyeHus: COOTIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJACHCTBHS paOOTHUKAM B
TPYAOYCTpOICTBE, 00YUEHUH U MPOJBMKEHHUHU TTO CIIyk)0e, o0ecreueHus TMYHOU Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KaUeCTBa BBIIIOJIHAEMOM paboThl U 00ecrieueHus] COXPAaHHOCTU
UMYILIECTBA.
3.2.2. Tlpu onpenenennn o0beMa U colepikanusi 00padaThIBaEMbIX IEPCOHALHBIX TAHHBIX pa0OTHUKA
paboTomaTenb J0HKEeH pykoBoacTBoBaThCcs Konctutynmeit Poccutickoit @eneparum, TpyaoBbIM KOJIEKCOM
¥ UHBIMU (peiepaIbHbBIMHA 3aKOHAMHU.
3.2.3. Ilony4eHue nepcoOHAIbHBIX JAHHBIX MOKET OCYIIECTBIIATHCS KaK ITyTeM IPEACTABICHUS HX CAMUM
pabOTHHUKOM, TaK ¥ ITyTEM IOJyYSHHS UX U3 MHBIX HICTOYHUKOB.
3.2.4. IlepcoHasnbHbIe JaHHBIE CIEAYET MOJy4aTh y HETO camoro. Eciu nepcoHanbHble 1aHHbIe paOOTHHUKA
BO3MOXHO IOJIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO paOOTHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee,
U OT HEro JI0JKHO OBITh TMOJIy4eHO MMCbMEHHOe cornnacue. PaboTonarenb JOKEH COOOIUTh PaOOTHUKY O
LEJISIX, IPeANoIaraéMblX HCTOYHUKAX U CIIOCO0axX MOJIy4yeHHs EePCOHAIBHBIX JAaHHBIX, @ TAKXKE O
XapakTepe MoAJIeKalluX NOIYyYEeHUIO IEPCOHANIBHBIX JAHHBIX U MOCIEICTBHUAX 0TKa3a pabOTHUKA 1aTh
NUCbMEHHOE COTJIacHe Ha X MOTy4YeHHE.
3.2.5. PaboTomarenps He UMeET Npasa MoJIydaTh U 00padbaThIBaTh MEPCOHANLHBIE TaHHbIE pAOOTHHKA O €T0
NOJUTUYECKUX, PETTUTHO3HBIX M UHBIX YOSXKICHHUAX U YaCTHOM KU3HU. B ciryuasix, HemocpeicTBeHHO
CBSI3aHHBIX C BOIIPOCAMHU TPYJOBBIX OTHOLICHUH, TAHHBIE O YACTHOW JKU3HU paboTHHKA (MH(OpMAIHs O
KHU3HEIEATETLHOCTH B Chepe CEMEHHBIX OBITOBBIX, IMYHBIX OTHOLICHUH) MOTYT OBITh IOJTY4€HBI U
o0OpaboTaHbl paboTOAaTENIEM TOJIBKO C €r0 MUCHMEHHOTO COTJIACHS.
3.2.6. PaGoTonarens He UMEET MPaBO MOJIy4aTh U 00padaThIBaTh IEPCOHAIBLHBIC JaHHBIE pAOOTHHKA O €r0
YJIEHCTBE B OOIECTBEHHBIX OOBEINHEHUAX WM €0 MPO(COI03HOM JIEATEIBHOCTH, 3a HCKIIIOUEHUEM
CJIy4yaeB, MIPEeyCMOTPEHHBIX (peepatbHbBIMUA 3aKOHAMHU.
3.3. K o6paboTke, nepenaye ¥ XpaHEHUIO IEPCOHATBHBIX JAHHBIX paOOTHHUKA MOTYT UMETh JJOCTYI
COTPYIHUKU: - OyXranTepuu; 3aMecTuTenu aupekropa no YBP u BP; cexperaps mKkombl.
3.4. Vcnionb30BaHHe NEPCOHABHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHU C LIETISIMH,
OTIPENICNMBIIMMU HX TTOJTyYSHHE.
3.4.1. IlepcoHanbHbIC JaHHBIE HE MOTYT OBITH HCIIOJB30BAHbI B LIEJISAX IPHYUHEHUS! HMYILIECTBEHHOTO U
MOpPaJILHOTO BpeZa rpaXkJaHaM, 3aTpyJHEHUS pealln3aliiy paB U cBo0oa rpaxkaan Poccuiickoit
®enepaunn. OrpanuueHue npas rpaxiaal Poccuiickoit denepanum Ha OCHOBE UCIIOJIb30BAHUS
uHpOpMaIu 00 UX COIUATBLHOM MPOUCX0XKICHUH, O PACOBOM, HALIMOHAIBHOM, SI3bIKOBOM, PEITUIHO3HON U
NapTUHHOM NMPUHAIEKHOCTH 3aMPeIIeHO U KapaeTcsl B COOTBETCTBUH C 3aKOHOAATEIbCTBOM.
3.5. [lepenaya nmepcoHaNbHBIX JAHHBIX PAOOTHHKA BO3MOYKHA TOJIBKO C COTJIACHS paOOTHUKA WITH B
CITy4asix, MpsIMO PEAYCMOTPEHHBIX 3aKOHOATEIbCTBOM.
3.5.1. Ilpu nepenade nepcoOHaIbHBIX JaHHBIX PAOOTHHUKA pabOTOAATEb JOKEH COOII0AATh CIEIYIOIHE
TpeOOBaHU: - HE COOOILIATh IIEPCOHANIbHBIE IaHHBIE PAOOTHUKA TPEThEH CTOPOHE 0€3 MUCEMEHHOTO
cornacus pabOTHHKA, 32 UCKIIOYEHHEM CITy4aeB, KOIla 3TO HEOOXO0AMMO B LIETSAX MPeayNpexIeHUs
YTpO3bl )KU3HU U 3I0POBBIO0 PAOOTHHKA, a TAKXKE B CIIy4asX, yCTAHOBJICHHbBIX (peiepaJbHbIM 3aKOHOM; - HE
CO00IIaTh NePCOHANbHBIC JaHHbIE pAOOTHUKA B KOMMEPYECKHUX LeJIAX 0€3 ero MMCbMEHHOTO COTIachs; -
HpeaynpeanuTh JINL, MOJyYaroluX NepCOHAIbHBIE JaHHbIE paOOTHHKA, O TOM, YTO 3TH JaHHbIE MOTYT OBITH
UCTIOJIb30BaHBI JIMIIb B IETSAX, JUISI KOTOPBIX OHU COOOIIEHBI, M TPEOOBATh OT ITHUX JIUII TOATBEPKICHHS
TOTO, YTO ATO MpaBHIIO coOuoieHo. JIuna, monyyatonye nepcoHaabHble TaHHbIe pa00THUKA, 00S3aHBI
cOOJTIOAaTh PEKUM CEKPETHOCTH (KOHPHUICHIIMATBHOCTH). JJaHHOE TTOJI0KEeHNE HE pacTipOCTpaHsIETCs Ha
00MEH MepCOHATBHBIMU JAHHBIMU PAOOTHHUKOB B MOPSAKE, yCTAHOBICHHOM (heIepaTbHBIMK 3aKOHAMM; -
pazpelaTh J0CTYI K MePCOHAIBHBIM JaHHBIM paOOTHUKOB TOJIBKO CIIEHUAIBHO YIOJTHOMOYEHHBIM JIUIaM,
ornpeesIeHHBIM IPUKA30M 0 OpraHU3al|H, IPU TOM YKa3aHHBIE JIHUIA JOJHKHBI HIMETh IPAaBO MOTYyYaTh
TOJIBKO T€ MEePCOHAIbHBIE TaHHbIE PA0OTHHKA, KOTOPbIE HEOOXOAMMBI JIJIsl BBIITOJIHEHUS! KOHKPETHBIX
GbyHKIMIA; - He 3anpaBaTh HHHOPMALIUIO O COCTOSIHUM 310POBbs PaOOTHHKA, 38 UCKIIFOUEHUEM TeX
CBEJICHHI, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXHOCTH BBITIOJIHEHUSI paOOTHUKOM TPYI0BOM (DYHKIIUY;
- IepeIaBaTh MEePCOHAIBHBIC TaHHbIE pa0OTHUKA MPEICTABUTENISIM PAa0OOTHHKOB B TIOPSIKE,



YCTAHOBJICHHOM TPyIOBBIM KOJIEKCOM, H OTPAaHUYMBATH 3Ty HH(POPMAITHIO TOJIBKO TEMH NEPCOHATIHLHBIMU
JAHHBIMH PaOOTHHKA, KOTOPhIE HEOOXOUMBI JUIsI BBITIOJIHEHHS YKa3aHHBIMH NPEACTaBUTEISIMH UX
(byHKIHIA.

3.6. Bce Mepbl KOHQHUICHITHAIBHOCTH ITPH cOope, 00paboTKe U XpaHSHUHN TIEPCOHABHBIX JTaHHBIX
COTPYZHHUKA PACHPOCTPAHSAIOTCS KaK Ha OyMaXKHBIE, TaK M HA DJICKTPOHHBIE (aBTOMAaTU3UPOBAHHBIEC)
HOCHUTENH UH(OPMALIUH.

3.7. He nomyckaetcs oTBeuaTh Ha BOIIPOCHI, CBS3aHHBIE € Nepeaadell nepcoHaabHOM HH(POPMAIIUH 110
TeneoHy win (axcy.

3.8. XpaHeHue nepcoHaIbHbIX JAHHBIX JOJDKHO IPOUCXOIUTH B MOPS/IKE, UCKIIOYAIOLIEM UX yTpaTy WIH
UX HENPaBOMEPHOE UCIIOJIb30BaHMUE.

3.9. Ilpu npuHATUY pelIeHHA, 3aTParuBalOIINX HHTEPECH pabOTHHUKA, pabOTOAATENb HE UMEET IpaBa
OCHOBBIBAThCS Ha MEPCOHATIBHBIX JaHHBIX PA0OTHHUKA, TOTYYEHHBIX UCKIIOUUTENILHO B PE3yJIbTaTe UX
ABTOMATH3HPOBAHHON 00paOOTKHU MIIH JIEKTPOHHOTO MosTydeHus. PaboTonaTens yuuThIBaeT INUHBIC
KadecTBa paOOTHHUKA, €r0 JOOPOCOBECTHBIN U A3 (EKTUBHBIN TPY/I.

4. locTyn K epcOHaIbHBIM JAHHBIM

4.1. BHyTpeHHUM NOCTYI (JOCTYI BHYTPU OpraHU3allN).

4.1.1. IIpaBo gocTymna K NEPCOHAIBHBIM JaHHBIM COTPYAHHMKA UMEIOT: - AUPEKTOP OPraHU3aLMHK; - CaM
paOOTHUK, HOCUTEINb JAHHBIX; - APYTHE COTPYIHUKU OPraHU3aLUU MIPH BBIIIOJIHEHUH UMH CBOMX
JOJKHOCTHBIX, CITYKEOHBIX 00S3aHHOCTEMH.

4.1.2. TlepeueHs UL, UMEIOIIUX JOCTYH K MEPCOHAIBHBIM JJaHHBIM Pa0OTHUKOB, ONpPEAEISIeTCs IPUKa30M
JUPEKTOpA LIKOJIBI.

4.2. BaemHuii 1ocTy1.

4.2.1. K uncny MaccoBbIX MOTPeOUTENICH EPCOHANBHBIX TAHHBIX BHE OPraHU3allii MOKHO OTHECTH
rOCYJapCTBEHHBIE U HETOCYAapCTBEHHBIEC ()YHKIIMOHAIBHBIE CTPYKTYPHI: - HAJIOTOBbIE WHCTICKIINY; -
IIPABOOXPAHUTEIbHBIE OPTaHbl; - OPraHbl CTATUCTUKY; - CTPAXOBBIE ar€HTCTBA; - BOCHKOMATBHI; - OpPraHbl
COLIMAJIBHOTO CTPaXOBAHUS; - IEHCUOHHBIE (DOH[IBI; - MOJIPA3IEJICHUS] MyHULIUTIIAJIbHBIX OPIaHOB
yIpaBlIeHUsL.

4.2.2. Hap3opHO-KOHTPOJIbHBIE OpTraHbl UMEIOT IOCTYH K HH(POpPMAIMK TOITBKO B chepe CBOECH
KOMIIETEHILIUH.

4.2.3. Opraﬁnaaunn, B KOTOPBIC COTPYAHHUK MOKET OCYHICCTBIIATH IICPCUHUCIICHHUA ACHCKHBIX CPECIACTB
(CTanOBBIG KOMITaHHNH, HCTOCYAAPCTBCHHBIC ICHCHUOHHBIC q)OH,Z[BI, 6J'IaFOTBOpI/IT€J'ILHBIe OopraHu3alnuu,
KpCOUTHBIC yqpemz[eHm{), MOT'YT HOJYYUTb AOCTYII K ICPCOHAJIbHBIM JaAHHBIM pa6OTHI/IKa TOJIBKO B CJIydac
€r0 MMCbMCHHOTI'O pa3pClICHUA.

4.2.4. lpyrue opranuzaiuu. CesieHNs: 0 pabOTaroIIeM COTPYHUKE WIH yXKe YBOJICHHOM MOTYT OBITh
IpeN0CTaBIEHbI APYroil OpraHu3aluy TONBKO ¢ MMCbMEHHOIO 3aIIpoca Ha OJaHKe OpraHu3aluy, C
MMPUIIOKECHUEM KOIIMU HOTApHUAJIbHO 3aBEPCHHOT'O 3asBJICHUSA pa6OTHI/IKa. HepCOHaJ'H)HBIC JaHHBIC
COTpYyAHHKA MOT'YT OBITH MMpeaoCTaBJICHbLI POACTBEHHHUKAM HJIK YJICHAM €TI0 CEMbH TOJIBKO C MMCbMCHHOT'O
paspelIeHus: caMoro CoTpyaHuKa. B ciaydae pa3Boaa ObiBIIas cynpyra (Cynpyr) UIMEIOT IpaBo 0OpaTUThCS
B OpPraHU3allMIo C MUCbMEHHBIM 3alIPOCOM O pa3Mepe 3apabOTHOM IJIaThl COTPYAHUKA O€3 ero coryiacus
(YK PD).

5. 33.H_II/ITa NEPCOHAJIIBHBIX JaHHBIX.

5.1. Tlox yrpo30ii uiu OMacHOCTHIO YTPAThl MEPCOHATBHBIX JJAHHBIX IOHUMAETCS EAUHUYHOE WU
KOMILIEKCHOE, PeaIbHOE WM MOTEHIIMAIbHOE, AaKTUBHOE MJIM MACCUBHOE MPOSIBIEHUE 37T0YMBIIILIEHHBIX
BO3MOKHOCTEH BHEITHHUX WJIM BHYTPEHHUX UCTOYHUKOB YTPO3BI CO3/1aBaTh HEOIArONpUATHBIE COOBITHSI,
OKa3bIBATh JIECTAOMIN3UPYIOIIEe BO3ICHCTBIE HA 3AIIUIIAeMy0 HH(POPMAIIUIO.

5.2. Puck yrpo3sl 1100bIM HH(POPMALIMOHHBIM peCypcaM CO3/1al0T CTUXUIHBIE O€/ICTBUS, SKCTpEMalbHbIE
CUTYalluH, TEPPOPUCTUUECKHE NEHCTBHSI, aBapUH TEXHUYECKUX CPEJICTB U JIMHUH CBSI3H, IpyTrUe
00BEKTUBHBIE 0OCTOSTENBCTBA, a TAKKE 3aMHTEPECOBAHHBIE U HE3aUHTEPECOBAaHHbIE B BOSHUKHOBEHUU
yTPO3bl JIMILIA.

5.3. 3amurTa nepcoHaIbHBIX JAHHBIX MTPEJICTABISAET COOOM JKECTKO PErIaMEHTUPOBAHHBIA M TUHAMUYECKHU-
TEXHOJIOIMUYECKUHN TIPOLECC, IPEYNPEKIAIONINI HapyIEHHE JOCTYITHOCTH, HEIOCTHOCTH, JOCTOBEPHOCTH
¥ KOH(UICHIINATILHOCTH NEPCOHANBHBIX TAHHBIX U B KOHEYHOM CUeTe 00eCeuynBAIOIINil JOCTATOYHO



HaJIe)KHYIO 0€301acHOCTh HH(POPMAIINH B ITPOIECCe YIIPABICHYECKON 1 MTPOU3BOJICTBEHHON AEATEIbHOCTH
YUPEXKICHUS.

5.4. 3ammra MepcoHAIBHBIX JIaHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO UX MCIIOJIb30BAHHMS HIIH YTPATHI
JOJDKHA OBITH 00ecTiedeHa paboTomaTeNIeM 3a CYET €ro CPEJICTB B MOPSIKE, YCTAHOBICHHOM
(dhenepabHBIMU 3aKOHAMH.

5.5. «BHyTpeHHsIS 3alluTay.

5.5.1. OcHOBHBIM BUHOBHMKOM HECAaHKLIIMOHUPOBAHHOTO JIOCTYIA K IEPCOHATLHBIM JAHHBIM SIBJISIETCA, Kak
NpaBUIIo, IEPCOHAN, padOTAIOIINI ¢ JOKYMEHTaMH U 0a3aMu TaHHBIX. PerimaMmenTanus noctymna nepcoHana
K KOH(QHICHIUATbHBIM CBEICHUSIM, JOKyMEHTaM U 0a3aM JaHHBIX BXOAUT B YUCIIO OCHOBHBIX
HaIpaBJICHUH OpraHU3aMOHHON 3aIUTh MH(OpPMAIUU U IPEHA3HAYCHA JJIS1 pa3rpaHHYCHHUS
MOJTHOMOYMIA MEXy pyKOBOJUTESAMU U CIIELUATNCTaMU OPTaHU3ALHN.

5.5.2. JIns obecnieyeHNH BHYTPEHHEH 3aIIMThI IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB HEOOXOIMMO
coOuII0aTh PsiJl MEp: - OTPaHUUEHHE U PerIaMEHTallUs COCTaBa paOOTHUKOB, ()YHKIIMOHAJIbHBIE
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(GUIEHIIMAIbHbBIX 3HAaHUMH; - CTpOroe n3bupaTeabHoe 1 000CHOBAHHOE
pacripeiesieHle JOKYMEHTOB U MH(OpMAIMK MY paOOTHUKAMU; - pallMOHAIbHOE pa3MelleHne pabounx
MecT pabOTHHUKOB, IIPY KOTOPOM HCKJIIOYAIOCh Obl OECKOHTPOJILHOE MCII0JIb30BaHKE 3aILUIIIaeMON
uH(popManuy; - 3HaHHE paOOTHUKOM TpeOOBaHUI HOPMATUBHO-METOANYECKUX JOKYMEHTOB 110 3allUTe
MH(OpMALUK U COXPAaHEHUH TalHbI; - HAJIMYKE HEOOXOIUMBIX YCIOBUI B IOMEIECHUH I pabOTHI C
KOH(UIEHIINAIBHBIMU JOKYMEHTaMHU M 0a3aMU JaHHBIX; - ONPEENICHUE U perIaMeHTallls cocTaBa
pabOTHHUKOB, UMEIOLIMX MIPABO AOCTYIA (BX0/Ja) B IOMELIEHHE, B KOTOPOM HAXOAUTCS BBIYUCINTEIbHAS
TEXHMKA; - OpPraHU3aLMsl MOPSIKa YHUUTOXKEHUS HHPOPMAIIMH; - CBOEBPEMEHHOE BBISIBIICHUE HapYIICHHS
TpeOOBaHUI pa3peIIUTeIbHON CUCTEMBI 10CTyTa paOOTHUKAMHU YUPEXKICHUS; - BOCIIMTATENIbHAS U
pas3bsICHUTEIbHASL paboTa ¢ COTPYAHUKAMHU I10 MIPEIYIPEkKACHUIO YTPaThl IIEHHBIX CBEJICHUN NpU padoTe ¢
KOH(pUICHINAIBbHBIMU TOKyMEHTaMu. JIM4YHbIE [ies1a MOTYT BbIJIaBaThCsl TOJIBKO IO MMCbMEHHOMY
pa3peLIeHUI0 TUPEKTOpa IIKOJIBL, - (HapUMep, IIPU MOATOTOBKE MAaTEpUAIOB [yl aTTeCTallui paOOTHHKA).

5.5.3. 3amura nepcoHaNbHBIX JAHHBIX COTPYAHUKA HA JIEKTPOHHBIX HOCUTENSIX. Bee manku, conepsxaiue
NepCOHAIBHBIC JaHHBIE COTPYIHHUKA, JODKHBI OBITh 3alIMIICHBI TAPOJIEM.

5.6. «BHelHsd 3a1mTa.

5.6.1. Ins 3amuThl KOHGUACHIMATHLHON HH(POPMAIIMN CO3AI0TCA IeJICHANPaBICHHbIE HEOIaronpusaTHbIC
YCJIOBHSI M TPYIHOIPEOI0JIUMbIE MTPEMSTCTBUS JUIs JIMLA, TIBITAIOIIET0Cs! COBEPIIUTH HECAHKIIMOHUPOBAH-
HBII JOCTYII ¥ OBNaZieHne nHpopmaimei. Llenpro u pe3yapTaToM HECAaHKIIMOHUPOBAHHOTO JTOCTYTIA K
WHGOPMAITMOHHBIM PECYPCaM MOKET OBITh HE TOJIBKO OBIIAJICHHE IEHHBIMU CBEACHUSAMHU U MX
WCIIOJIb30BAaHUE, HO U X BUJOM3MEHEHHE, YHUUTOKEHHE, BHECEHHE BUPYCa, TOAMEHa, (hambcru(uKarius
COZIEpKaHUsl PEKBU3UTOB IOKYMEHTA U JP.

5.6.2. Tlog mOCTOPOHHUM JIMLIOM MOHUMAETCA JTF000€ JIMI0, HE UMEIOILEe HEMOCPEICTBEHHOIO OTHOIIEHUS
K JIESTENIbHOCTH YUPEKICHHUsI, moceTuTenu. [locTopoHHME J1Iia He JOJKHBI 3HaTh paclpeesieHue
¢byHKIMiA, paboune MpoIecchl, TEXHOJIOTHIO COCTaBIEHUs, 0)OPMIICHHS, BEACHHUS U XpaHEHUS
JIOKYMEHTOB, JIeJ1 U pab0ouuX MaTepHUasoB.

5.6.3. Bce nuia, cBSI3aHHBIE C MTOJTydeHUEM, 00pa0OTKOM 1 3aIIUTON MEPCOHATLHBIX JTaHHBIX, 00S3aHBI
MOJITUCATh 0053aTEICTBO O Hepa3TiIalleHUH MePCOHANTBHBIX JAHHBIX PAOOTHHUKOB.

5.7. 1o HEOOXOIMMOCTH TIEPCOHATBHBIC JAHHBIE 00E3TNINBAIOTCS.
6. [IpaBa u 00s13aHHOCTH pabOTHHKA.

6.1. 3aerHJ'ICHI/Ie npaB pa6OTHI/IKa, PETIIAMCHTHUPYIOIIUX 3alIUTY €TI0 IIEPCOHAIBHBIX JaHHBIX,
obecrneynBaeT COXPaHHOCTb MOJIHOM ¥ TOYHOM I/IH(I)OpMaL[I/II/I O HEM.

6.2. PaOOTHUKH M UX MIPEICTABUTENH TOJIKHBI OBITH 03HAKOMJICHBI 110J PACIHCKY C JOKYMEHTaMH
YUPEXIECHUsS], yCTAaHABIUBAIOIINMU MOPSAOK 00pa0OTKM MEPCOHATBHBIX JAHHBIX pAaOOTHUKOB, a TAKXKE 00
WX MpaBax ¥ 005S3aHHOCTSAX B 3TOW 00JIACTH.

6.3. B 1ensax 3amuThl NEPCOHANBHBIX TAaHHBIX, XPAHAIMINXCA y paboTonaTens, pabOTHUK NUMEET MPaBo: -
TpeOOBaTh UCKIIIOUEHUS WM UCTIPABICHHS HEBEPHBIX UM HETIOJIHBIX IEPCOHANIBHBIX JAHHBIX; - HA
CBOOOHBIN OECIUTATHBIN JOCTYI K CBOMM IEPCOHAIBHBIM JAHHBIM, BKIIIOYasi IPAaBO Ha MOJIyY€HUE KOTHA



T00O0M 3aInCH, CoiepIKaIel IepCOHaIbHBIE TaHHBIC, - IEPCOHAILHBIC TAHHBIE OIEHOYHOTO XapaKTepa
JIOTIOJTHUTH 3asBIICHUEM, BBIPAYKAIOIIINM €TI0 COOCTBEHHYIO TOUKY 3PSHHS; - OTIPEACIISATH CBOUX
MpeCTaBUTENCH JIJIsl 3aIUTHl CBOMX MEPCOHANBHBIX JIAHHBIX; - HA COXPaHEHWE U 3all[UTy CBOCH JJUYHON U
CEeMEHHOM TalHEI.

6.4. PaGoTHuk 00s13aH: - mepegaBaTh pabOTOJATEINIO WM €r0 MPEICTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTHUPOBAHHBIX IEPCOHAIBHBIX JAHHBIX, COCTAB KOTOPHIX YCTaHOBJIEH TpynoBbIM KogekcoMm PO. -
CBOEBPEMEHHO COO0IIATh paboTOAATEN0 00 N3MEHEHNH CBOUX TIEPCOHATBHBIX JaHHBIX.

6.5. PabOTHUKH CTaBAT pabOTOAATENS B M3BECTHOCTh 00 M3MEHEHUH (haMUITUH, UMEHH, OTYECTBA, JAThI
POXIEHUS, YTO MOJIy4aeT OTPaKEHHE B TPYJOBOI KHIKKE Ha OCHOBAHUH INIPEJICTABICHHBIX JOKYMEHTOB.
[Tpr He0OX0UMOCTH U3MEHSIOTCS JaHHBIE 00 00pa3oBaHUH, TPOdecChy, CIIeUATBHOCTH, TPHCBOCHUHN
HOBOTO KBaJU(HUKAIMU U TIP.

6.6. B memsax 3amuThl 9aCTHOW KU3HU, TMIHON U CEMEHHON TaiiHbI paOOTHUKHU HE TOJKHBI OTKA3bIBATHCS
OT CBOETO MpaBa Ha 00pabOTKy MEPCOHATIBHBIX JAHHBIX TOJIBKO C MX COTJIACHS, TOCKOIBbKY 3TO MOKET
MOBJI€Yb MPUUYMHEHUE MOPATIBLHOI0, MAaTEPUAILHOTO Bpeaa.

7. OTBETCTBEHHOCTb 3a pasriameHue KoHpuaeHInalIpHoH HHpOopMaIy, CBsI3aHHOM ¢ IepCOHAIbHBIMU
JTAaHHBIMU.

7.1. IlepcoHanbHast OTBETCTBEHHOCTb - OJTHO W3 TJIABHBIX TPEOOBAHMIA K OpraHU3aiy (QyHKIIMOHUPOBAHUS
CUCTEMBI 3aIlMTHI IEPCOHATBLHON MHPOPMAIMK U 00s3aTeIbHOE yeaoBHe odecniedeHus 3G (HEKTUBHOCTH
STOU CUCTEMEL.

7.2. PyKOBOIUTENb, pa3peIlalonfii JOCTYI COTPYAHUKA K KOH(PHUICHINAIEHOMY JOKYMEHTY, HECeT
IIEPCOHAIBHYI0 OTBETCTBEHHOCTD 32 JIaHHOE pa3pelleHHUe.

7.3. Kaxxaplii COTpYIHHK YUPEKACHUS, TIOTYJAIOUIHi 1Tt paboThl KOH(GUACHINATBHBIN TOKYMEHT, HECET
€MHOJIMYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh HOCUTEINS U KOHPUACHIIMATBHOCTh HH(pOpMAIIHH.

7.4. JIuua, BUHOBHbIE B HAPYLIEHUH HOPM, PETYIUPYIOLINX NOJyYeHHe, 00pabOTKy U 3alIUTy
NEPCOHAIBHBIX JAHHBIX PA0OTHHKA, HECYT NMCLUUIUTMHAPHYIO, aAMUHUCTPATUBHYIO, TPaXKJaHCKO-
NPaBOBYIO WIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heIepaIbHBIMH 3aKOHAMH.

7.4.1. 3a HEMCIIOJHEHNE WJIM HEHAJUIEXkKAIllee UCIIOJHEHNE PA0OTHUKOM IO €r0 BUHE BO3JIOKEHHBIX HA HETO
00513aHHOCTEH MO COOJIIOZICHNIO YCTAHOBJIIEHHOTO TIOPSIJIKAa PabOTHI CO CBEICHUAMHU KOH(UACHIINATBEHOTO
xapakTepa paboToaaTelb BIpaBe NPUMEHATh NPeyCMOTpeHHbIe TpyJ0BBIM KOAEKCOM TMCIUIUIMHAPHBIE
B3bICKAHU.

7.5.2. JIOJKHOCTHBIE JIM1IA, B 003aHHOCTh KOTOPBIX BXOJUT BEJACHUE NIEPCOHATIBHBIX JaHHBIX COTPYAHUKA,
00s13aHbI 00eCTIeUNTh KaXKJOMY BO3MOXHOCTh 03HAKOMJICHHS C JOKyMEHTaMH U MaTepHalaMH,
HENOCPECTBEHHO 3aTParuBaroOLIMMU €ro MpaBa U CBOOOABI, €CIIM HHOE HE MPEAyCMOTPEHO 3aKOHOM.
HenpaBomepHslii 0TKa3 B MPeAOCTaBICHUN COOPAHHBIX B YCTAHOBICHHOM MOPAAKE JOKYMEHTOB, TH0O
HECBOEBPEMEHHOE MPEIOCTABICHNE TAKUX TOKYMEHTOB WM HHOH MH(OpMaLuy B ClIydasx,
IPeAyCMOTPEHHBIX 3aKOHOM, JIM0O0 MPEJOCTaBICHHE HETIOJIHOM WK 3aBEI0MO JIOKHON MH(OpMAIUH -
BJIEUET HAJIO’KEHHE Ha JOJDKHOCTHBIX JIMI aIMUHUCTPATUBHOTO IITpada B pazmepe, OnpeaeIsieMoM
Konexcom 00 aiMUHUCTPATUBHBIX IPABOHAPYIIECHUSIX.

7.5.3. B coorBeTcTBHH C I'paskJaHCKUM KOJIEKCOM JIMIA, HE3aKOHHBIMHM METOIaMU TOJTYYHUBILHE
MH()OPMAINIO, COCTABIISIIONIYIO CITY)KEOHYIO TalfHy, 00s13aHbI BO3MECTHTh IPUYNHEHHBIE YOBITKH, IIPHUEM
Takas jke 00s13aHHOCTh BO3JIaraeTcs U Ha PaOOTHHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 3a HApYIICHUE HEMPUKOCHOBEHHOCTH YaCTHOM XM3HU (B TOM UUCIIE
HE3aKOHHOE COOMpPaHME WU PACTIPOCTPAHCHNUE CBEJICHNI O YaCTHOM JKU3HU JIUIIA, COCTABIISIONIETO €ro
JTUYHYIO WK CEMENHYIO TaliHy, 0€3 ero coryiacus), HeMpPaBOMEPHBIN JOCTYI K OXpaHsSEMON 3aKOHOM
KOMITbIOTEPHON MH(OPMAITUH, HEPABOMEPHBIN 0TKa3 B IIPEJIOCTABICHUN COOPAaHHBIX B YCTAHOBIEHHOM
nop;unce ,HOKYMGHTOB u CBeJIeHI/Iﬁ (CCJII/I 9TU ACSIHUA HpI/I‘{I/IHI/IJ'II/I Bpejl npaBaM 1 3aKOHHBIM I/IHTepecaM
TpaXKJIaH), COBEPIIIEHHBIC JIUIIOM C UCIIOJIE30BAHUEM CBOETO CIIY’)KEOHOTO TMOJIOKCHHS HAaKa3bIBACTCS
mrpadom, OO0 JTUIICHUEM TIpaBa 3aHUMATh OIPEICIICHHBIC TOJKHOCTH HITU 3aHUMAThCS OTIPE/ICIICHHOM
JESITEIILHOCTRIO, THOO0 apecToM B cooTBeTCTBHH ¢ YK PD.

7.6. HermpaBOMEpHOCTH J1€ATEIBHOCTH OPraHOB FOCYAapCTBEHHOM BJIACTU M OpraHu3aluii no coopy u
UCIIOJIb30BAaHUIO TIEPCOHATIBHBIX TAHHBIX MOXKET OBITh YCTAHOBJIEHA B CYACOHOM MOPSIJIKE.



